								Application Form
CONFIDENTIAL

If you require this document in an alternative format please contact curator@stainedglassmuseum.com or 01353 660347.




[bookmark: _Hlk57194713]Post applied for:  Conservator for ‘Preserving a Stained Glass Legacy’ Project					          
All questions marked with an asterisk* must be completed	 
                                                                              
1. *Personal & Contact Details
Surname:      			First Name:     			Preferred pronouns:     	
[bookmark: Text3]Address:      

[bookmark: Text5]Postcode:     
[bookmark: Text6]Email address:                          	
[bookmark: Text7]Mobile telephone number:      		
Please tell us where you heard about / saw this role advertised                               

2. *General
Are there any restrictions to your residence in the UK which might affect your right to take up employment in the UK? 	Yes |_| 		No|_|
[bookmark: Text11]If Yes, please provide details      
Do you require a work permit prior to taking up employment? 			Yes |_| 	     No|_|

3. *Safeguarding Children & Adults at Risk
Do you have any unspent convictions? 	Yes |_| 		No|_|
Do you have any spent convictions? 	Yes |_| 		No|_|
(Please note that details of spent convictions only need to be completed if the role requires a Criminal Records Check).
Any details of spent or unspent convictions should be submitted with your application in a sealed envelope marked PRIVATE & CONFIDENTIAL.
Have you ever been the subject of a child, young person or adult at risk protection concern, allegation or investigation, even if no further action was taken? 	Yes |_| 		No|_|
[bookmark: Text12]If Yes, please give details      


4.  *Statement on why you think you are suitable for this Role
Please tell us (in no more than 500 words) why you are suitable for this role and outline your current role / work and place of employment. 

             


5. Example of Report or Written Work
Please provide an example of a conservation report or piece of written work you have undertaken, together with your completed application form. Tell us what report/written work you have submitted here.
             


6. *Experience / Portfolio Details
Previous experience – please give details of any other employment or projects you have been involved in, relevant to this role, including freelance, part-time and unpaid work. If you would like to present your Experience / Portfolio in another format we welcome this, but please make sure you give information about employer/client, your role, dates and any relevant links below.

	Employer / Client 
	Details about your Role and the Project 
	Dates work was carried out
	URLs to work completed
.

	
	


	
	










7. Education, Technical and Professional Qualifications
Please list if there are any qualifications you would like to draw our attention to, that many be relevant to the role (You may leave this blank if there is nothing of relevance) 
	Name of schools, colleges and universities attended
	Dates from/ to
	Certificates, diplomas, degrees or other qualifications obtained or expected (please include results/ grades)

	
	
	



8. Working pattern / arrangements
Please let us know if you have a preference or ideal working arrangement for completing this project within the timeframe. NB. We have funding for the equivalent of a full-time role (37.5 hours/ week) for a year, and the project must be completed by October 2028. The museum environment is not ideal for conservation work in the winter (due to low temperatures), so we envisage avoiding colder months.
             




9.  *References
Please indicate two people who can provide references – one of whom should be your current/ most recent employer.  Please note – we do not accept personal references.  School or college leavers may list a teacher or tutor as one referee. We will not take up references unless we are offering you the role, and will always check with you first.
Reference 1						Reference 2
[bookmark: Text27]Name:      						Name:      
Occupation:      					Occupation:      
Company Name:      					Company Name:      
Address:      						Address:      

Postcode:      					Postcode:      
Tel. No:      						Tel. No:      
Email:      						Email:      
[bookmark: Check3]I give |_| / do not give |_| permission to take up my references prior to an offer of employment being made	

10. * Data Protection Statement
The information that you provide on this form (and that obtained from other relevant sources) will be used to process your application for employment with The Stained Glass Museum. The information that you give us will be used confidentially to help us monitor our recruitment process.

If you are successful in your application and take up employment with us, the information will be used in the administration of your employment. We may check the information collected and may also use or pass to certain third parties information to prevent or detect crime, to protect public funds, or in other ways as permitted by law. 

In submitting your application form, you agree to the processing of your sensitive personal data, in accordance with the General Data Protection Regulation (GDPR).

11.  *Declaration
Please state below whether you are related to, or have a close relationship with, any Trustee or employee of The Stained Glass Museum.  
Name:      			Position:      			Relationship:     
I declare that the information I have given in this application is accurate and true.
	
Signature:                                                                                                                Date:



Please return your completed application, sample of written work and Equal Opportunities Monitoring Form:  
By email to curator@stainedglassmuseum.com with ‘Conservator’ in the subject line, or by post to Jasmine Allen, Director and Curator, The Stained Glass Museum, South Triforium, Ely Cathedral, Ely, Cambs, CB7 4DL in an envelope marked ‘CONFIDENTIAL’.

The completed application must arrive no later than midday on Friday 13 February 2026 (12noon). Interviews will take place on Friday 27 February (in Ely).

Equal Opportunities Monitoring Form (Confidential)
The Stained Glass Museum would encourage all our applicants to complete the equal opportunities monitoring form with their application. The monitoring information which we collect will enable us to ensure that our recruitment procedures are as fair and accessible as possible.  

If you are concerned about how your data will be stored, accessed or shared, be reassured that it will be kept confidential at all times and in accordance with the General Data Protection Regulation (GDPR). 

Completing equality monitoring form is not compulsory however, we would encourage you to complete it.  Although you are not obliged to answer every question, by doing so, it helps to ensure that best practice and equal opportunities are upheld and allows for any barriers to diversity to be highlighted.  

We are committed to equality of opportunity in employment and aim to ensure that no job applicant or employee receives less favourable treatment on the grounds of age, disability, gender reassignment, marriage and civil partnership, pregnancy and maternity, race, religion or belief, sex or sexual orientation.
This section of the application will be detached and used solely for monitoring purposes.

Post applied for:                                                                                      
[bookmark: Text31][bookmark: Text32]
Surname:                                                         First name(s):      
[bookmark: Text33]Preferred title:       				(e.g. Miss, Mr, Mrs, Ms, Mx, Dr…) 
Preferred pronouns:       			(e.g. he/ him, she/ her, they/ them) 

Do you consider yourself to have a disability: 	Yes |_| 		No|_|           Prefer not to say |_|

Please state any arrangements you would like us to make to assist you if you are invited for interview:


The Equality Act 2010 defines disability as “A physical or mental impairment which has a substantial and long-term negative effect on the person’s ability to carry out normal day-to-day activities”


Ethnicity (please tick the box that is most applicable to you):

[image: SGM_LOGO_HORIZONTAL_CMYK_Small]



White
☐ English / Welsh / Scottish / Northern Irish / British
☐ Irish
☐ Gypsy, Roma or Irish Traveller
☐ Any other White background, please describe Click or tap here to enter text. 

Mixed / Multiple ethnic groups
☐ White and Black Caribbean
☐ White and Black African
☐ White and Asian
☐ Any other Mixed / Multiple ethnic background, please describe Click or tap here to enter text. 

Asian / Asian British			
☐ Indian                                       
☐ Pakistani
☐ Bangladeshi			
☐ Chinese			     
☐ Any other Asian background, please describe Click or tap here to enter text. 

Black African / Caribbean / Black British
☐ African
☐ Caribbean
☐ Any other Black / African / Caribbean background, please describe Click or tap here to enter text.

Other ethnic group
☐ Arab
☐ Any other ethnic group, please describe Click or tap here to enter text. 

☐ I prefer not to say
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